
 

 

Steps to Becoming A SCLARC Service Provider 

 

1. Review CCR Title 17 to ensure regulatory requirements are met when working to develop a new 
program, facility or service. 
 

2. Contact the regional center to confirm the service location is in its assigned catchment area.   
 

3. Submit a letter of interest and a resume, outlining experience in the developmental disabilities services 
system, and completed education and trainings.  Also, submit a completed Vendor Disclosure Form. This 
document will be submitted to OIG for a Medi-Cal fraud and abuse background check.   
 

4. Meet with a SCLARC resource developer who will explain the development process and vendorization 
requirements. That individual will also provide a copy of the appropriate program design writing 
guidelines. 
 

5. Use the writing guidelines to complete and submit the program design appropriate for the type of 
program or service being developed.  The document will undergo a CCR Title 17 compliance review.  It 
will also be reviewed by subject matter professionals.  This may include psychologists, behaviorists, 
mental health specialists, registered nurses, dietitians, therapists, educators, etc.    
 

6. Feedback from the various reviews will be combined into one written document.  The assigned resource 
developer will review the necessary program design revisions.  Only make the changes indicated.  
Document the pages the changes were made and submit the revised program design to the resource 
developer. 
 

7. After the program design process is completed, and the document approved, an application packet will 
be provided and the resource developer will schedule a pre-vendorization visit to the location.  A safe 
environment checklist will be used as a guide to ensure the environment is a safe place for the 
individuals to receive services.  Any physical plant issues will be discussed at that time. 
 

8. The completed application packet will be audited to determine if anything is missing or completed 
incorrectly.   If so, the resource developer will call a meeting to have incorrect documents completed 
again.  When scheduling the meeting, a request will be made to bring any missing documents to the 
meeting. 
 

9. The final application packet will be submitted for administrative review and approval. 
 

10. Once approved, a vendor support assistant will complete and email a payment agreement. This 
document needs to be signed and returned to the agency.  If the service or facility requires a contract, 
the contracting process will be completed prior to submitting the application packet for approval.  Once 
the payment agreement is signed, it along with the application packet will be forwarded to the 
accountant technician for input into the State’s computer system.   
 

11. The vendorization is now complete.  The resource developer will develop and mail the vendor approval 
letter and place a copy of the document into the electronic vendor file. 
 

12. All of the case management units will receive information about the new resource.   


